State Compliance: Key
Documents to Keep Your
Business in Good Standing

Forming your business is only the first step — keeping it compliant

with state laws is an ongoing responsibility. Each state has its own
rules, reporting requirements, and fees, and falling behind can resultin penalties,
suspension, or even the loss of your business’s legal status.

The best way to protect your company is to know what documents your state requires
and keep them organized so you can produce them when needed.

Here’s a breakdown of the state-level documents every business should maintain.

1. State Business Registration & Formation Documents

Your proof that the state recognizes your business includes:

e Articles of Organization (for LLCs) or Articles of Incorporation (for
corporations)

e Operating Agreement or Bylaws (if applicable)
e State-issued Certificate of Good Standing (shows you’ve met all state
requirements at a given date)

Why it matters: These documents are often required when renewing licenses,
applying forfinancing, or doing business with larger companies.

2. Annual or Biennial Reports

Most states require LLCs and corporations to file a short update — often called an
annual report or biennial report — that confirms:

e Yourcompany’s legalname and address
o Registered agentinformation
e Names and addresses of members, managers, or officers

Why it matters: Missing this filing can resultin late fees or your business being
administratively dissolved by the state.

(] info@adgconsultinginc.com e 301-201-0009 @ www.adgconsultinginc.com




3. State Tax Records

Depending on your location and business type, you may need to maintain:
e State income taxfilings

o Salestax permits and returns (for businesses selling taxable
goods/services)

e Excise taxrecords (foralcohol, fuel, tobacco, etc.)
e Franchise taxfilings (for certain corporations)

Why it matters: State tax agencies can audit you just like the IRS, and clean,
complete records help you stay compliant and protect deductions.

4. Industry-Specific Licenses & Permits

States regulate certain industries more closely. Examples include:
e Contractorlicenses
e Food service permits
e Health care provider licenses
e Childcare facility certifications

Why it matters: Operating without proper state licensing can result in fines,
shutdown orders, or loss of professional credentials.

5. Workers’ Compensation & Unemployment Insurance

If you have employees, you’ll likely need to:
e Carry workers’ compensation insurance (proof of policy and payment)
o Registerfor and pay into state unemployment insurance
e Keep payment and reporting records for both programs

Why it matters: State labor departments can require proof of compliance at any
time, and penalties for lapses can be costly.

6. Local Permits & Zoning Approvals

While technically at the city or county level, these often tie directly into state
business compliance:
e Localbusiness licenses

e Zoning permits foryour location
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e Special event or sighage permits

Why it matters: Local permits can be revoked if your state registration lapses,
creating a domino effect that shuts down your operations.

Retention Guidelines: How Long to Keep State Records

Document Type Keep For
Formation documents, Good Standing

. Permanently
certificates
Annual/biennial reports Minimum 3-5 years
State tax filings Minimum 3-7 years

While active + 2-3 years after

Licenses & permits -
expiration

Workers’ comp & unemployment records Minimum 4 years

Tips for Staying Organized

e Create a compliance binder (digital and physical) with sections for each category.

e Setrenewal reminders for licenses, permits, and annual reports.

o Keep copies of all filings along with payment receipts to prove timely submission.

e Assign someoneinyourbusiness to track state law changes affecting your
industry.

Key Takeaways

e State compliance involves more than paying taxes — it’s about keeping your
registration, reports, licenses, and insurance in order.

e Missing deadlines can lead to fines, suspension, or loss of your legal status.

e Organized records make renewals and audits far less stressful and keep your
business eligible for financing, contracts, and partnerships.

Next Step:

ADG Express can help you keep track of your state compliance deadlines and documents
so you stay in good standing year-round — no scrambling, no surprises.
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